STATEMENT OF TERMS OF EMPLOYMENT

BETWEEN……………………………………………………………………………………………………………………………………………………………………………….                                        (or such other person, company or partnership as he/she may from time to time require the employee to work for) ("employer").

AND…………………………………………………………………….…………... ("employee")  

This statement sets out certain details of the terms and conditions of employment as they apply at ………………………….. (date) as required by Section 1 of the Employment Rights Act 1996. 

JOB TITLE.…………………………………………………………. ………..  

FLEXIBILITY AS TO TERMS 

 It is a condition of employment that, when required, the employee will be flexible (within his/her skills and capability), as required by the employer in terms of location, shift pattern, hours, and type of work, job title and place of work.

DATE EMPLOYMENT COMMENCED. ………………………………………………………. (Employment with any previous employer does not count as part of the employee's continuous employment)* (The employee's continuous employment commenced on... ……………………………………………………………………….)*

PLACE OF WORK……………………………………………………………………………………………………………………………………………………………………... However the employee may be required to travel in the course of his/her employment and may be required to work at other places from time to time.

COLLECTIVE AGREEMENTS The principal terms of employment are as set out below and subject to the provisions of the collective agreement made between the National Trainers Federation ("NTF") and the National Association of Stable Staff (“NASS”) for the current year, and with any amended agreement made subsequent to this agreement, as set out in an Instruction to the current Rules of Racing and Instructions of the British Horseracing Authority  “the Memorandum of Agreement’’.  Copies of the relevant agreement(s) can be inspected in the office of the employer.

RATE OF PAY Current rate of pay.………………………………………………………….……………………………... or such other sum or sums as may from time to time be agreed, payable weekly / monthly* in arrears. Any change to the rate of pay should be in writing.  

ACCOMMODATION  Free board and lodgings/accommodation is provided*

or

ACCOMMODATION  The sum of £............... per calendar week/month* will be deducted from the employee’s pay for accommodation provided for the better performance of the employee’s duties during his/her employment 

HOURS OF WORK 

Current normal hours of work (which shall be flexible at the discretion of the employer) are... ………………. 

……………………………………………………………………………………………………………………………………………

and overtime as the employer may require to be working including, in cases of emergency, request on demand. The hours may vary where the employee is required to travel or be away from home in the day-to-day performance of his/her duties. Overtime to be paid as defined in the Memorandum of Agreement.

HOLIDAYS 

The employee is entitled to 30 days holiday per annum which is inclusive of 8 public holidays.  Once the employee has completed a continuous period of 12 months with the employer, the holiday entitlement will increase to 32 days holiday per annum (inclusive of 8 public holidays) commencing in the next holiday year.

If the employee works part time this will be on a pro rata basis,   Where the employee is expected to work on any day on which a public holiday falls the employee will take it on a different day to be agreed with us or  alternatively (limited to 2 days only in the case of an employee entitled to 30 days holiday per annum and 4 days in the case of an employee entitled to 32 days holiday per annum) if the different day is not taken as holiday then a day’s pay will be paid. 

The holiday year runs from ................................................... to ..........................................................................................

On termination of the employee's employment, the employee will be paid for any untaken holiday accrued in the holiday year calculated as follows :


where the employee is entitled to 30 days holiday per annum this entitlement accrues at 2.5 days per completed month pro rata from the date of starting to the end of the holiday year and pro rata for part month worked.  The daily rate of accrual is 0.082 so for a part month worked, the number of days in that month should be multiplied by 0.082 to calculate the holiday entitlement, i.e. employee leaving on 15th of the month, 0.082 x 15, 1.23 days holiday accrued for that part month.  


where the employee is entitled to 32 days holiday per annum this entitlement accrues at 2.66 days per month pro rata from the date of starting to the end of the holiday year and pro-rata for part month worked. The daily rate of accrual is 0.087 so for a part month worked, the number of days in that month should be multiplied by 0.087 to calculate the holiday entitlement, i.e. employee leaving on 15th of the month, 0.087 x 15, 1.3 days holiday accrued for that part month.

Holiday pay will be calculated on the basis of the consolidated wage as defined in the Memorandum of Agreement.  

Deductions from final wages due to the employee on termination of employment will be made in respect of any holidays taken in excess of entitlement. 

SICKNESS 

The conditions of employment relating to absence due to sickness or injury and the amount of pay to be received while absent are subject to the Memorandum of Agreement and the statutory provisions relating to statutory sick pay. The employee must inform the employer of reasons for absence and provide medical certificates as required by those provisions. Details may be obtained from the office of the employer.

PENSION 

The employer will contribute towards a pension scheme, as stated in the British Horseracing Authority’s order 55(i). Such contributions must be at a rate not less than that established by the NTF from time to time. Arrangements are available for any employee to join the NTF stakeholder pension scheme and this can be used for contracting out of the State Second Pension (S2P).      Further details can be obtained from ……………………………………….………(name of trainer).

PERSONAL INFORMATION

The employer will need to keep information about the employee for purposes connected with this employment, including recruitment and termination of employment such as information for payroll purposes, references, contact names and addresses and records relating to the employment.  The employer believes these uses are consistent with the principles of the Data Protection Act 1998.  The employer may from time to time need to disclose information held about the employee to relevant third  parties (i.e. giving references and to Friends Provident Co Ltd and any financial adviser in connection with the pension scheme) and the employee agrees to the employer keeping and using  this information for these purposes through the employment and following its termination.   The employee also agrees to the employer keeping information about his/her health for the purposes of compliance with the employer’s health and safety obligations, considering how the employee’s health affects his/her ability to do the job and in connection with the Racing Industry Accident Benefit Scheme.   

RACING INDUSTRY ACCIDENT BENEFIT SCHEME (RIABS)

The employee consents to the employer deducting from his or her wages such weekly sum as is properly payable by the employee as his or her contribution to RIABS  the rate as set out from time to time in the RIABS scheme rules a copy of which is available from the employer.  

PERSONAL PROTECTIVE EQUIPMENT 

The employee undertakes to return any personal protective equipment supplied to him or her by the employer upon termination of the employment for whatever reason.  The employee consents, if such personal protective equipment is not returned, to the employer deducting from final wages or other sums (other than pool money) outstanding at termination of employment and due to the employee the cost of replacement personal protective equipment.  

DISCIPLINARY, APPEAL AND GRIEVANCES PROCEDURES 

Procedures are set out in a Memorandum of Agreement between the NTF and NASS on Discipline and Appeal Procedures dated November 2007 and a Memorandum of Agreement between the NTF and the Stable Lads Association (now NASS) on the Resolution of Disputes dated 1st October 2004. These procedures are non-contractual.  Copies of these procedures are attached/are available from the office of the employer*.

The employer has the right to suspend an employee on pay whilst investigating a disciplinary matter and pending a disciplinary hearing.  In exceptional circumstances, the Employer may demote or suspend without pay as an alternative to dismissal.

The name of the person to whom the employee should apply with a grievance under the Resolution of Disputes procedure is……………………………………….. 

however where a grievance relates to this person the grievance procedure can be commenced either at the stage above that in which that person would be involved or by approaching…………………………………………….

The name of the person to whom the employee should apply if dissatisfied with any disciplinary procedure or dismissal is.……………………………………………

OTHER WORK

The employee will inform the employer immediately if the employee carries out employment for a third party. 

CONFIDENTIALITY 

The employee will not communicate inside information (as defined in the British Horseracing Authority Rules of Racing (“the Rules of Racing”)) directly or indirectly to any person in circumstances which could lead to a breach of the Rules of Racing and will at all times comply with the Rules of Racing as they apply to this employment.  Any breach of this term will be deemed gross misconduct and will be dealt with under the disciplinary procedure. 

WORK ABROAD 

The employee is not required to work abroad under this contract. The employee will be given written confirmation if there is a change in this position* The employee may be required to work abroad under this contract. Details of the period, pay and benefits (and currency of payment) and any terms relating to return to the UK will be provided before departure, if the period abroad will be more than one month.

NOTICE
Amount of notice of termination given by:

Employer     
At least one week if the employee has worked for 4 weeks.

    
Two weeks if the employee has worked for 2 years.

    
One week for every complete year's service thereafter, rising to a maximum 12 weeks after 12 years' service.

Note:           
The employer can dismiss without notice in any case of Gross Misconduct.

Employee    
At least one week's notice if he/she has worked 4 weeks or more.

HEALTH AND SAFETY While at work the employee must:  

(i) take reasonable care for the health and safety of himself/herself and all other persons;

(ii) co-operate with the employer in measures for health and safety;        

(iii) not interfere with or misuse things provided for health, safety or welfare.


* delete as appropriate

Signed and agreed.……………………………………………… ("employee") dated…. .….…... 20….. 

(one copy to employee and copy for employer’s records)
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